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 Important Notice  
© 2010 MyHeritage. All Rights Reserved. 

All intellectual property rights in this publication are owned by MyHeritage and 

protected by United States copyright laws, other applicable copyright laws and 

international treaty provisions. MyHeritage retains all rights not expressly 

granted. No part of this publication may be reproduced in any form whatsoever 

or used to make any derivative work without prior written approval by 

MyHeritage. 

No representation of warranties for fitness for any purpose other than what is 

specifically stated in this guide is made either by Family Tree Builder or by its 

agents. 

MyHeritage reserves the right to revise this publication, and/or make 

improvements or changes in the product(s) and/or the program(s) described in 

this documentation at any time without prior notice. 

Any software on removable media described in this publication is furnished 

under a license agreement included with the product as a separate document. If 

you are unable to locate a copy, please contact MyHeritage and a copy will be 

forwarded to you. 

MyHeritage is a registered trademark. 

Other product and company names mentioned herein may be the trademarks of 

their respective owners. 
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About This Guide  
This user guide is intended for first-time and 

experienced users of MyHeritage Family Tree 

Builder. It will familiarize you with its interface, 

describe its workflow and can serve as a reference 

for all the options that appear in its windows, menu 

bar and toolbar. 

This guide contains the following chapters: 

  Chapter 1, Introduction, introduces the features and benefits of using 

Family Tree Builder to build your family tree, describes genealogy in general 

and provides a guideline for doing your research. 

  Chapter 2, Quick Tour, provides a quick tour through the various options in 

the Family Tree Builder interface.  

  Chapter 3, Getting Started, suggests a workflow for getting started with 

Family Tree Builder and describes how to start adding people to your family 

tree.  

  Chapter 4, Handling Photos and Other Media, describes how to add, 

view, annotate and automatically mark faces in photos and how to use 

documents and video/audio files to enrich your family tree. 

  Chapter 5, Smart Matches, describes the option for finding out if any of the 

people in your family tree appear in family trees that have been published 

by other people anywhere in the world using Family Tree Builder. 

  Chapter 6, Charts, describes the types of charts that Family Tree Builder 

provides and how to create and customize them. 

  Chapter 7, Reports, describes the variety of reports that Family Tree 

Builder provides. 

  Chapter 8, Publishing Your Family Tree, describes how to publish your 

family tree using Family Tree Builder to MyHeritage.com, so that it is 

available for viewing through the Internet to anyone that you invite using a 

standard web browser. 

  Chapter 9, Smart Research, describes the option for searching and adding 

genealogical information to the people in your family tree based on 

information in known genealogy sites. 
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  Chapter 10, Research, describes the rich functionality provided by the 

MyHeritage genealogy research feature. This tool enables you to research 

families and/or specific people in a variety of genealogy research 

databases. 

  Chapter 11, Languages and Translation, describes the various language 

and translation features that are provided by Family Tree Builder. 

  Chapter 12, Configuration Options, describes additional options for 

configuring the behavior of your family tree. 

  Chapter 13, Frequently Asked Questions, describes how to handle a 

variety of special situations in MyHeritage. 
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Glossary  
The following describes some of the terms used in 

Family Tree Builder. 

Term Description 

GEDCOM An acronym for GEnealogical Data COMmunication, 
GEDCOM is a specification for exchanging genealogical 
data between different genealogy software. More 
information is provided in GEDCOM and Family Tree 
Builder. 

Genealogy The tracing of oneôs roots. More information is provided in 
What is Genealogy? 

Media or Photo The term photo and media may be used interchangeably 
in this guide. Media may refer to a photo, document file or 
video/audio file. 

Personal Photo Family Tree Builder enables you to assign a single picture 
to each person in order to represent them wherever 
possible, such as in a report or thumbnail that is displayed 
when you hover over a person in a list, or when they are 
shown in Tree View. Typically, this photo should be a 
portrait of their face. You can mark the face of a person in 
a photo and use that marked area as the personal photo.  

Home Person Each family tree has one person, called the Home 
Person, to whom quick access is provided. This person is 
located in the center of the Tree View. 

A variety of options are provided to see the relationship of 
people in the family tree to this Home Person.  

 

http://en.wikipedia.org/wiki/Specification
http://en.wikipedia.org/wiki/Genealogy
http://en.wikipedia.org/wiki/Data
http://en.wikipedia.org/wiki/Genealogy_software
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Technical Support   support@myheritage.com 

Sales   sales@myheritage.com 

Marketing   marketing@myheritage.com 

Business Development   bd@myheritage.com 

Public Relations   pr@myheritage.com 

Affiliate Program   affiliate@myheritage.com 

 

 



Introduction  

 Family Tree Builder User's Guide 

- 13 - 

 

 

 

 Introduction  
 

 

 

 

 

 

 

 

Chapter 1 

Introduction 



Introduction 

Family Tree Builder User's Guide 
 

- 14 - 

 

 

 

 

 

 

 

 

 

 

 

Introduction  

About This Chapter: 

This chapter introduces the features and benefits of using Family 

Tree Builder to build your family tree, describes genealogy in 

general and provides a guideline for doing your research. It 

contains the following sections: 

  Introducing Family Tree Builder introduces the benefits of using Family 

Tree Builder to build and publish your family tree. 

  What is Genealogy? describes the definitions and origins of genealogy. 

  Distributing Your Family Tree describes how to use Family Tree Builder 

and MyHeritage.com to build and publish your family tree. 

  Doing Your Research provides a guideline for the process to gather 

information to fill your family tree. 

Introducing Family Tree Builder  

Creating a family tree was once only possible using a pen and paper and was 

very difficult to maintain. Family Tree Builder enables you to create family trees 

easily and beautifully. In handwritten family trees, it was a major task to add a 

newly discovered family branch. Using Family Tree Builder, your computer 

helps you do the research and immediately produces a variety of printouts, 

charts and reports. These can be easily distributed to anyone and can be 

viewed on the Internet in a simple and intuitive interface. 

Documenting your history for future generations is like writing a detective story, 

where you are both the author and the hero. You are trying to unravel mysteries 

of the past, sometimes starting with very little information. You put together a 

puzzle and unravel the previously undiscovered history of your family. 
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Gathering, designing and building your family tree is not just about collecting 

names and dry facts. We recommend that you try to bring the family tree to life 

by interviewing as many family members as possible and gathering all the 

photos, documents and video/audio files that you can. Compiling and saving all 

your information opens up more questions and typically encourages relatives to 

share previously unknown facts. This is why genealogy is appealing to tens of 

millions of people. 

In addition, Family Tree Builder enables you to publish your family tree to a 

family site on MyHeritage.com  

A MyHeritage family site provides an ideal location for showcasing your family 

tree. Here are some of the benefits of owning a family site: 

  Free: Family sites are free using MyHeritage. There are premium 

subscription plans for huge family trees or photo collections, but these are 

optional. 

  Sharing: Sharing your family tree with family members and friends in a 

beautiful, interactive 3-D display will extend your personal connections and 

bring you closer to all involved. 

  Functionality: Family Tree Builder provides your family site with a rich 

variety of features and functions that were previously unavailable or that 

had only been available using expensive genealogy applications. 

  Privacy: Your data is only visible to you and to the people that you invite to 

view it. Information regarding deceased ancestors can be made available to 

guests so that relatives can find you on the Internet, but this is optional. 

  Backup: Your data is automatically backed-up online each time you publish 

it, and it can be restored to an earlier version at any time. This protects your 

family tree and photos from any catastrophe or computer failure. 
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 What is Genealogy?  

Definition of Genealogy  

ge·ne·al·o·gy (jǛ-nǛ-Ȁlôᴅ-jǛ) 

noun. pl. ge·ne·al·o·gies  

1 Lineage or pedigree.  

2 The study or investigation of ancestry and family histories. 

3 A record or table of the descent of a person, family or group from an 

ancestor or ancestors; a family tree. 

The Rise of Genealogy  

Genealogy, or the tracing of one's roots, has enjoyed a massive worldwide 

surge in popularity over the past few years. In recognition of this, the United 

States Congress has officially designated October as National Family History 

Month by unanimously passing a Senate resolution in 2001. 

"Experts say that in the United States, genealogy is now the second most 

popular hobby next to gardening,"1 said US Senator Orrin Hatch, who 

co-sponsored the resolution, along with 83 others. 

"It is only natural that we want to find out more about our ancestors, and what 

better way to bring families closer together than by discovering more about the 

story of your own family?" 

This resolution celebrates the fact that millions of people are actively searching 

for information about their ancestors and also encourages others to begin their 

search.  

In the eyes of many, genealogy is educational and deeply personal. It brings 

people closer to their roots and closer to each other; it strengthens bonds inside 

the family as well as between families, and it bridges gaps between 

generations, cultures and traditions.  

 

 

1
 Source: United States Senate Committee on the Judiciary, June 26, 2003. 

http://judiciary.senate.gov/member_statement.cfm?id=834&wit_id=51  
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Why has genealogy boomed in recent years? This is to a great extent due to 

the proliferation of the Internet, which has proven to be an invaluable aid in 

genealogy. The Internet allows you to search archives, libraries and databases 

from your home, to communicate easily with people across the globe and to 

share information. As more and more people go online, and an increasing 

number of databases become accessible online, genealogy is dramatically 

gaining popularity. It is no wonder, therefore, that the Internet is home to 

hundreds of thousands of personal genealogy websites, and searching for 

genealogy in Google yields over 33 Million hits2. 

 

 

 2 Source: Google, June 18, 2007. There are also several million additional hits for 

translations of genealogy into other languages, such as 'genealogie' (11,900,000 hits) 
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 Distributing Your Family Tree   

Any member of MyHeritage can build a family tree. This family tree is built and 

stored on your computer until you decide to publish it to your family site. After 

publishing, this site is available to all your family, friends and anyone else you 

invite. 

You have the option of defining multiple projects. Each project contains one 

family tree, and each family tree describes numerous people. You can publish 

the entire family tree to one or more family sites, or you may decide to publish 

the different parts (branches) of your family tree to different family sites. 

You can create a family site that is private and secure, or make it public and 

share it with the rest of the world. You are in complete control. Photos uploaded 

to your family site can utilize our face recognition technology for genealogy. By 

sharing millions of facial templates among users, it helps you find photos of 

your ancestors in other users' photo albums, identify mystery people in your 

photos and find relatives based on facial similarities. 

  

 

The following shows the flow for building and publishing your family site in order 

to make it available for viewing by whomever you choose to invite: 

 

 
A site can contain multiple family trees. Note 
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1 Build your family tree on your computer using Family Tree Builder. This 

process includes a variety of tasks described in this guide, such as: entering 

information about people, defining relationships, adding photos, marking 

faces, designing the look and feel of reports and charts and so on. 

2 Publish all or part of the family tree to MyHeritage.com. 

3 Invite people to view the site by sending them an email through MyHeritage 

email. 

4 People can now visit the site though a standard Internet browser and can 

modify information only if you allow it. 

Doing Your Research  

The following advice may help you through the process of tracing your ancestry 

and family history. 

Choosing Your Goal  

Before you begin your family history research, it is a good idea to focus on what 

you want to achieve. Do you wish to pursue the paternal (male) line with its 

continuity of surname, or the maternal (female) line, or perhaps even verify a 

family legend? You may find that the decision is made for you, if the research 

proves difficult. If, however, you decide to pursue more than one line, be sure to 

keep your research organized and file the results separately to avoid confusion. 

Family History Begins at Home  

The golden rule in family history research is to try to work backwards from what 

you already know. As such, family history truly does begin at home and you 

may be surprised at how much you already know or have access to within your 

own extended family. It is not necessary to have a lot of detail to start, but it 

makes sense to log whatever information is readily available and to seek out 

further details from relatives. 

Best Starting Point: You  

Begin by recording your own details, such as: date and place of birth, marriage, 

spouse, children, and then the details of your parents, grandparents and so on, 

as you recall them. 
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Next Step: Your Relatives  

Information from relatives can increase your knowledge of the family, but a 

patient and tactful approach is required. Family anecdotes can become 

distorted with the passage of time, but should still be noted for later verification. 

Be sure to interview your relatives, especially the older ones, as they may have 

information about your ancestors that you will not find in any database. Write 

everything down for future reference. Getting in touch with your relatives may 

often prove to be a rewarding and enriching experience. 

Achieving Success  

How successful you are in researching your family history is determined by a 

number of factors, many of which are beyond your control. Your success can 

depend on the survival of records, how common your surname was, your 

family's social status and level of literacy and the possibility of transcription 

errors. However, success can also depend on your own tenacity, keeping an 

open mind and not taking anything for granted, being methodical, approaching 

a problem from more than one angle and corroborating any evidence you may 

find. In spite of the occasional brick wall, you may find that the genealogy hunt 

itself is almost as exciting as the thrill of discovery. 

Documents and Photographs  

Most families possess old documents or photographs, which can be of use to 

the family historian. Examples of documents you might find, which can 

significantly aid your research, are: birth, marriage and death certificates; 

obituaries; family Bibles; school and university graduation certificates and 

awards; military service records; business papers; immigration and travel 

documents; diaries; address books; birthday books; letters; postcards; 

newspaper cuttings and memoirs ï in short, anything! 

 

Go through old family photographs and see how many people you recognize. 

Show the photos to older relatives to help jog their memory. Try to ask them to 

identify as many faces as possible, so that this information is preserved. 

 

Any information that can be gathered from within the family can help establish a 

foundation on which to build your family history. 
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Read up on Family History: Join a Society  

Libraries and bookshops stock a range of material on family history. You may 

want to consider joining a family history society in your area. For a small annual 

fee you will receive all the benefits of membership (magazine, research 

facilities, well-stocked libraries, research services and ready advice) and meet 

like-minded individuals. Consider also joining a society in the area in which you 

are conducting research. You can also turn to the Internet for an active 

genealogy community. You can find forums in which to post questions, read 

answers, hear about others' successes and failures and find additional 

resources. 

Pick the Right Tools  

The family tree is the nucleus of any family history research and putting it 

together is often an exciting journey that can play out like a detective story. 

Maintaining the family tree information that you store using paper records may 

quickly get out of hand, so use genealogy software to help you keep track of the 

various individuals in your family tree and the relationships between them. 

Family Tree Builder is a good choice for this. It is free, supports multiple 

languages, offers a very easy interface to enter and review data, and allows 

you to organize your entire photo collection according to the relatives pictured. 

The Internet offers a wealth of genealogy data, but this information is scattered 

and difficult to find. To save time, use the dedicated genealogy search engine 

at MyHeritage Research. It can help you get results from the important 

genealogy databases on the Internet automatically, for the surnames and 

individuals that you are researching. 

Share and Enjoy  

Once you have put together your family tree, collected some interesting old 

photos of your family and gathered family legends, stories and anecdotes, do 

not keep this treasure to yourself! Publish it on the Internet for your family and 

friends to enjoy. They will be able to contribute more to your research and 

perhaps help you fill in missing information. Distant relatives can also find you 

this way so that long-lost cousins can reunite as a result of your efforts. Use 

MyHeritage Family Pages to create a family site and share your family tree and 

family history gems, including photos, documents, stories and more. Invite your 

relatives to become members in your site and open some areas of your site to 

guests. Share and enjoy! 

http://www.myheritage.com/FP/Company/family-tree-builder.php
http://www.myheritage.com/FP/Company/myheritage-research.php
http://www.myheritage.com/FP/Company/family-pages.php
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Quick Tour  
About This Chapter: 

This chapter provides a quick tour through the various tools in the 

Family Tree Builder interface. It contains the following sections: 

  Family Tree Builder Main Window describes the areas of the main window 

and what they do. 

  Family Tree Panel describes how Family Tree Builder displays the people 

added to the family tree and the tools associated with that display. People may 

be displayed as a people list and as a hierarchical family tree. 

  Tree View describes how to view and manage people in your family tree. This 

is the main view of Family Tree Builder. 

  Photos View describes how to view, query and add photos to people in your 

family tree. 

  Smart Matches View describes how to match your family tree members using 

Smart Matches. 

  Smart Research View describes how you can perform basic research on 

people in your family tree. 

  Charts View describes how you can display the members of your family tree 

in various charts. 

  Reports View describes how you can create various reports for the members 

of your family tree.  

  Menu Bar describes the functions in the menu bar. 

  Toolbar describes the functions in the toolbar. 

  Right-click Menu Options describes the right-click menu options available on 

a personôs card. 
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 Family Tree Builder Main Window  

 

The Family Tree Builder main window is composed of the following:  

  Menu Bar: provides access to a variety of Family Tree Builder functions (see 

Menu Bar). 

  Toolbar: provides quick access to the most frequently used Family Tree 

Builder functions (see Toolbar). 

  Family Tree Panel: lists all the people that you have already defined in Family 

Tree Builder and enables easy access to them. The panel can display the 

people in list view or in a hierarchical tree presentation. It can also be 

displayed or hidden. 

  Work Area: the information and functionality of the Work Area changes 

according to the selected view: 

o  Tree View: See Tree View. 

o   Photos View. See Photos View. 

o    Matches View. See Matches View. 

o    Research View. See Smart Research View. 

o   Charts View. See Charts View. 

o  Reports View. See Reports View. 

  Status Bar: indicates how many people and photos have been added to this 

family tree. 

Work Area 

Toolbar 
Menu Bar 

Family Tree 

Panel 

Status Bar  
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 Family Tree Pane l 
The Family Tree panel displays all the people that you have defined in Family 

Tree Builder, enables quick access to any person and performs almost all the 

essential Family Tree Builder functions on that person. 

The Family Tree panel displays the information in one of the following formats: 

       People List 

       Hierarchical Family Tree 

You can choose to minimize the Family Tree Panel. To minimize the panel, 

click the  icon in the upper right corner. 

 

 

You can double-click any person in the Family Tree Panel to display that personôs 

information, or right-click any person to display a menu of options (see Right-click 

Menu Options). 

Quick Find 

The Quick Find area appears at the top of the panel and enables you to quickly 

find a person by entering his/her first or last name. As you type letters into the 

First Name or the Last Name field, the people whose name starts with the same 

letters will appear at the top of the list. 

 

 

In Matches View and Research View the Family Tree Panel 

is minimized by default. 

To display a minimized panel click the  icon. 

Note 
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Hovering with the mouse over the name of a person in this list displays the 

personôs information and photo, if one has been uploaded. An example is shown 

below: 
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People List  

In the People List display, each row describes a single person.  

Double-click on a person in the list to display the relevant information of this 

person according to the selected view. For example, while in Tree View, you will 

see their Tree View card on the right (see Tree View). 

 

The following describes the columns in this list, which provide a different type of 

information about each person. 

 

 

Use the horizontal scroll bar to scroll through the columns. 

Use the vertical scroll bar to scroll through the list. 

Note 
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  Icon: The icon in each row indicates whether the person is male or female, 

living or deceased (deceased individuals are grayed out) and whether there 

are photos for that person or not. 

  
 

Male Female Live People  
(colored icon) 

   
Deceased People 

(gray icon) 
With Personal Photo  

(with a picture frame behind 
their head) 

Without Personal Photo 
(no picture frame) 

  ID: A unique ID is automatically assigned to each person that you add to 

Family Tree Builder in the order that you added them. 

  First Name/Last Name: When searching for a person, it is easiest to find 

them by typing in all or part of their name in the Quick Find area at the top of 

the People List. 

  Birth Date/Death Date: These dates only appear for the people for whom you 

have entered birth and/or death dates. 

  Relation: Specifies the distance of the relationship between this person and 

the Home Person. The number 2 specifies that this person is immediate 

family, such as: father, mother, spouse, son or daughter. The number 3 

specifies a more distant relationship, with two steps between this person and 

the Home Person, such as grandmother or grandchild. This number will go as 

high as your family tree is large. 

  Last modified: Specifies the most recent date where information was added 

or modified for this person. 

Finding People in the People List 

A number of options are provided for finding people in the people list, as follows: 

  Quick Find 

  Sorting the List 

  Filtering the List 

  Searching for People 
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Quick Find 

The Quick Find area appears above the People List and enables you to quickly 

find a person in the list by entering his/her first or last name. As you type letters 

into the First Name or the Last Name field, the people whose name starts with 

the same letters will appear at the top of the list. 

To display a person's relevant information in the Work Area, double-click on their 

name in the People List. 

 

Double-click here to 
display this personôs card 
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Sorting the List 

By default, the list is in the order that people were entered into Family Tree 

Builder. To resort the list, simply click on the title of the column by which the list 

should be sorted. For example, the following shows that clicking on the Last 

Name column title, sorts the People List by their last name:  

 

Double-click here to sort 
the list 
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Filtering the List 

A dropdown menu appears above the People List. It enables you to specify 

whether you would like to view all the people in the list by selecting All People, or 

a list of certain people by implementing a Saved Search, which filters lists 

according to your definitions. The following shows a Saved Search that was 

defined to show the award winners in the Japhet family: 
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Searching for People 

To define a new Saved Search for the People List: 

1 Right-click on the Search icon  to display the following window: 

 

2 Enter all or part of the First and/or Last Name of the people to be included in 

the search results. 

3 Select the Facts and/or Gender of the people to be included in the search 

results. 

4 Click the Save button to save the search for future use.  

5 Click the Search button to filter the People List. 
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Advanced Search 

If you would like to add more specific details to a search, click the Advanced tab, 

as shown below, and fill out the information in the same manner: 

 

 

You may click the Manage Saved Searches button in the 

window shown above to display another window in which 

you can rename, delete or select a Saved Search. 

Note 
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Right-click Menu in the People List 

When you right-click on a person in the People List, a menu of options is 

displayed as shown below: 

 

  Display in Family Tree: Displays the selected family in Tree View. 

  Manage Photos: Displays the Photo View, showing all the photos defined for 

this person. 

  Charts: Displays a chart of ancestors or descendants of the selected person. 

You can select to display these charts horizontally or vertically.  

  Reports: Enables you to generate a variety of reports. 

  Research: Provides you with full access to MyHeritage genealogy research. 

This search engine will enable you to research families and/or specific people 

in more than 1,500 genealogical databases. 

  Relation to Home Person: Displays a window which describes the 

relationship between the selected person and the Home Person. 

  Relation To: Displays a window in which you can select a person, in order to 

see the relationship between this person and the person selected in the 

People List. 
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Hierarchical Family Tree  Display  

Family Tree Builder can display a hierarchical tree of families, as shown below:  

 

As you can see, each family is listed in the top level branch of the tree, and the 

family of each of their children is listed as a sub-branch. 

You can double-click on any family in the list to display it in the family tree on the 

right. 

The icon representing the family in the tree may contain one or two people (a 

husband and wife). If a person is deceased, the icon of one of them may be 

grayed out.  

 

Right-click Menu in the Hierarchical Family Tree Display 

When you right-click on a family in the family list, a menu of options is displayed.  

In addition, you can click on the name of the husband or the wife in this menu to 

display a sub-menu of additional options: 

Double-click here to see 
Family in Tree View 
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  Display Family in Family Tree: Displays the selected family in Tree View. 

  Manage Family Photos: Displays the Photos View, showing all the photos 

defined for this family. 
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  Expand this Family: Expands the hierarchical list of this family to show the 

families of the children and the members of each family. An example is shown 

below: 

 

The following options are available when you right-click the name of the husband 

or the wife in the menu above:  

  Display Husband/Wife in Family Tree: Displays this person in Tree View. 

  Manage Photos: Displays the Photos View, showing all photos, documents 

and video/audio files relating to this person. 

  Charts: Displays a chart of ancestors or descendents of the selected person. 

You can choose to display this chart horizontally or vertically. 

  Reports: Enables you to generate a variety of reports.  

  Research: Provides you with full access to MyHeritage genealogy research. 

This database will enable you to research families and/or specific people in 

more than 1,500 genealogical databases. 
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  Relation to Home Person: Displays a window which describes the 

relationship between the selected person and the Home Person. 

     Relation To: Displays a window in which you can select a person in order to 

see the relationship between this person and the person selected in the 

People List. 

Tree View  
In Tree View, you can view and manage people in your family tree. 

 

The Tree View is displayed by default when you launch Family Tree Builder. You 

can also display the Tree View by clicking on the  button in the toolbar, as 

shown below:  

 

In Tree View the work area contains the following:  

  Person Card: provides a graphical representation showing a personôs photo 

and vital information in the family tree and enables access to all the 

information and functions provided by Family Tree Builder for this person.  

 

 

Information about a marriage is shown immediately under 

the husband and wife cards. 
Note 
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Display this view whenever you want to see the whole of your 

family tree. 

. 

Note 

People 
List 

Person 
Card Work Area 

in Tree 
View 

Generations 
View Control 
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  Generations View Control: enables you to control how many generations are 

displayed in a Tree View. Slide the bar to select the number of generations 

you want to see. The default is three, and you have the option to select five or 

seven. 

  Search Button: enables you to search for a person and displays them in the 

Work Area. 

  Photos Button: displays the Photos View, which shows all relevant photos. 

  Styles Button: displays the Options window, where you can configure various 

aspects of the appearance and behavior of Family Tree Builder.  

Person Card   

Family trees are created and edited in Family Tree Builder using an intuitive user 

interface that is simple to use. Our philosophy is to keep things highly visual and 

effortless, enabling you to create and branch-out a family tree just as one would 

do using a pen and paper. 

A personôs card allows you quick, intuitive access to a person's genealogy 

information. All the functions related to adding or changing information for a 

person can be accessed from here. You can also see an individual's information 

at a quick glance, such as birth date, place of birth, spouses, siblings and so on. 

In Tree View, each person in the tree is represented by a card. 

 

Family Tree Builder enables you to assign a single picture or Personal Photo to 

each person in order to represent them wherever possible, such as in a report, in 

a thumbnail that is displayed when you hover over a person in a list or when they 

are shown in Tree View. Typically, this photo should be a portrait of their face.  

Person 
Card 
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Tabs that have information in them are denoted using a small green indicator, for 

example: 

  

The descendants and ancestors in this view have smaller cards showing less 

information. 

 

The Main tab  shows genealogical information: 

 

Clicking the Info tab  shows additional information: 

 

 

The husband and wife displayed in the center of Tree View 

have larger cards that display additional information, with 

tabs that may be clicked to view this additional information.  

Note 

Main Tab 

Info Tab 

Notes Tab 

Contact Tab 
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Clicking the Contact tab  shows contact information: 

 

Clicking the Notes tab  shows notes added to the person card: 

 

To update information about this person, click the Edit button in their card to open 

a window showing their current information, which enables you to update or 

modify their details. 

To update the photos, documents or video/audio files about this person, click the 

Photo button in their card to open a window showing the photos that are currently 

associated with them. This enables you to edit or modify them. 
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Generations View  

By default, three generations are shown in Tree View, as shown below: 

 

In the window above, Robert and Ethel are the husband and wife, their parents 

are shown above them and their children are shown below them. 

 The option to view three generations (the default and the most clutter-free mode), 

five generations or seven generations is enabled by the Generations slider 

 that appears at the top of the Tree View.  

You can navigate to any person and to make them the focus by clicking  on their 

name. 

For each person in Generation View, a Personal Photo is displayed if one was 

defined. Defining a Personal Photo for each person makes it much more intuitive 

to navigate a family tree, especially if you are familiar with people in the family. 
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 Photos View  
Photos View provides a variety of options for viewing photos, adding 

information about photos and associating photos with people and facts. For 

detailed information of the Photos View tools see Viewing and Managing 

Photos. 

You can click on the  button in the toolbar to display the Photos View: 

 

 

In Photos View, the Work Area contains the following: 

  People List: lists all the people that you have already defined in Family Tree 

Builder and enables easy access to their photos.  

  Photos tab: lists photos according to your request. It may show all the photos 

defined in Family Tree Builder, all the photos that are associated with a person 

or any other filtered list of photos that you specify by indicating in what or in 

whom you are interested. You can control how photos are displayed in this 

panel. You can also add photos, edit information, mark faces and view and 

delete photos. 

  Query tab: provides advanced options for finding photos in Family Tree 

Builder.  

  Import tab: enables importing photos and other media files into the project. 

 

Photo 
Display 
Options  

Photo 
Handling 
Options  

Photos 
List 

People 
List 

Query 
Options 

Quick 
Find 

Options 
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 Smart Matches View  
In Smart Matches View, you can match your family tree members to people in 

other family trees. For detailed information of the Matches View tools, see Smart 

Matches Window. 

You can click on the  button in the toolbar to display the Smart Matches View: 

  

In Smart Matches View, the Work Area contains three tabs, as follows: 

  Overview Tab: shows either a list of people in your family tree that have 

matches or a list of family trees in which those matches where found. 

  Matches Tab: shows the people that match a specific person in your family 

tree.  

  Compare Tab: graphically shows a person in your family tree compared side-

by-side with that person in someone elseôs family tree. 
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 Smart Research View  
In Smart Research View, you can automatically perform a deep and exact search 

for one or multiple people in your family tree using multiple genealogical 

databases online. For detailed information of the Smart Matches View tools, see 

Smart Research View. 

You can click on the  button in the toolbar to display the Smart Research 

View: 

 

In Smart Research View, the Work Area contains three tabs, as follows: 

  Overview Tab: shows the list of people on which Smart Research was 

performed and a summary of the results. You can choose to display only high 

quality results or all results.  

  Results Tab: shows the detailed results for the person selected in the 

Overview tab. 

  Compare Tab: graphically compares the person in your family tree on which 

Smart Research was performed to the person from the results list. 
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 Charts View  
In Charts View, you can display the members of your family tree in various 

chart formats. For detailed information on displaying charts, see Displaying a 

Chart. 

After you click on the  button in the toolbar you need to select the specific 

chart you want to display and its basic features (horizontal display, vertical display 

etc.): 

 

In Charts View, the Work Area enables changing the style and configuration of the 

chart, zooming in and out and saving or printing the chart. 
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 Reports View  
In Reports View, you can create various reports for the members of your family 

tree. For detailed information on generating reports, see Generating a Report. 

After you click on the  button in the toolbar you need to select the specific 

report you want to display: 

 

In Reports View, the Work Area enables you to edit specific report options, zoom 

in and out of a report and save or print the report. 
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 Menu Bar  
 

The following describes the options in the menu bar: 

 

  File Menu 

  Edit Menu 

  View Menu  

  Person Manu 

  Family Menu 

  Charts Menu  

  Reports Menu  

  Favorites Menu  

  Research Menu  

  Publishing Menu 

  Tools Menu  

  Help Menu  

 

The menus that are shown and the options that are available 

in each menu may change according to the view that you are 

in, such as: Tree View, Photos View, Smart Matches View or 

Smart Research View. Unavailable options appear grayed-

out. 

The following is a comprehensive list. 

Note 
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File Menu  

The following describes each of the options in the File menu: 

 

  New Project: enables you to create a new project. 

  Open Project: displays a window from which you can select a project to open. 

Only one project can be opened at a time. You are invited to save your current 

project, if one is already open. Click the Finish button to load the new project. 

A statistics window is then displayed summarizing how many people, families; 

photos and so on are defined in the project that is currently open. 

  Save Project: saves the current project. If you have not yet created a 

MyHeritage Family Site, you are invited to do so now.  

  Save Project As: saves the current project with the name that you specify in 

the window that is displayed. Use this option when you would like to save a 

copy of the current project. 

  Close Project: closes the current project.  

  Back up Project: opens a wizard which will walk you through the process of 

creating a backup of your entire project locally on your disk or on a Family Site 

at MyHeritage. 

  Restore Project: restores a backed-up project (as described above) and 

opens it in Family Tree Builder. 

  Manage Projects: opens a window in which you can rename, describe, delete 

and modify the folder and import or export a Family Tree Builder project.  
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  Import/Export GEDCOM: opens a wizard that will walk you through the 

process of importing from or exporting to GEDCOM (see GEDCOM and 

Family Tree Builder). 

  Quick-Start Wizard: opens a wizard that will walk you through the process of 

creating a new genealogy project, importing an existing project or opening an 

existing project.  

  Print/Print Preview/Print Setup: allows you to print a project, preview a 

project you want to print, or setup a printer. 

  Exit: exits and closes the Family Tree Builder application. 

Edit Menu  

The following describes each of the options in the Edit menu: 

 

  Cut/Copy/Paste: Allows you to cut, copy, or paste information.  

  Search: Allows you to search for specific people. 

  Export to Excel: Enables you to create CSV files from various lists. This file 

can be edited in Excel (see Importing / Exporting Family Tree Builder Data).  

  Import from Excel: Enables you to import the edited CSV back into FTB (see 

Importing / Exporting Family Tree Builder Data).  

. 
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View Menu  

The following describes each of the options in the View menu:  

 

  Toggle Toolbar: Shows or hides the toolbar in Tree View. 

  Toggle Status Bar: Shows or hides the status bar in Family Tree Builder. 

  Navigate Back: Returns to the previously displayed window in Family Tree 

Builder. 

  Navigate Forward: Goes to the window that was displayed before you clicked 

the Back button in Family Tree Builder. 

  Navigate Home: Displays the Home Person as the central individual in the 

Tree View.  

  Minimize Selection View: Minimizes the People List on the display to give 

more room for the display of Tree View, Media View or Charts. The People 

List is described in People List. You can click on the > button to enlarge the 

People List again.  

 

  Restore Selection View: Redisplays the People List in its full size. The 

People List is described in Family Tree Panel. 
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  Full-screen: Displays Family Tree Builder window on the entire screen. To 

exit this mode, click the  button or press the Esc key. 

  Family Tree: Displays Tree View. 

  Photos and Other Media: Displays Photos View. 

  Smart Matches: Displays the Smart Matches window, where you can see the 

same person as he or she appears in a family tree of another member of 

MyHeritage (see Smart Matches). 

  Smart Research: Displays the Smart Research window, where you can 

research people in your family tree (see Smart Research). 

  Sources: Displays a window in which you can manage sources used in 

citations (see Managing Sources). 

  Repositories: Displays a window in which you can manage the repositories 

used in citations (see Managing Repositories). 

  Places: Displays an index of places with all the places used in the project (see 

Managing Places). 

Charts Menu  

The Charts menu provides a variety of attractive and detailed charts representing 

your Family Tree. The following describes each of the options in the Charts menu 

(for details see Charts): 

 

    Ancestor Chart: Shows the selected person, his or her spouse(s) and the 

parents, grandparents and so on. 

  Descendant Chart: Shows the selected person, his or her spouse(s), the 

children, the grandchildren and so on. 

  Fan Chart: Shows the selected person and that personôs descendants or 

ancestors in a chart that is shaped like a fan. 

  Close Family Chart: Shows the selected person and close relatives of that 

person. 
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  Chart Options: Enables you to determine the content and appearance of a 

chart of your family tree. 

  Chart Styles: Enables you to define the general appearance of a chart and 

the facts that will be included in it. 

Reports Menu  

The following describes each of the options in the Reports menu (for details see 

Reports): 

  

  Book Report: displays a simple wizard that walks you through the process of 

producing a report for a specific person. 

  Family Group Sheet: generates a report showing the details of the selected 

person and their immediate family. 

  Relationships: generates a report showing all the relationships of the 

selected person to all the other people in your project. 

  Ancestors: describes how to generate a report showing facts and personal 

details about a selected person and about each generation that precedes that 

person, such as: parents, grandparents and so on. 

  Descendants: describes how to generate a report showing facts and personal 

details about a selected person and about each generation that follows that 

person, such as: children, grandchildren and so on. 

  Timeline: describes how to generate a list showing major events of the family 

of the selected person in chronological order, such as: birth, marriage and 

death. 

  Descendants Summary: describes how to generate a hierarchical tree 

showing the descendants of the selected person. 
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  Lists > Addresses: describes how to generate an alphabetical list (in the 

order of each personôs name) of the addresses of all the people in the family 

tree. 

  Reports Options: Displays the Reports Options window. 

  Open Reports Folder: Displays the list of files in the folder into which reports 

are saved. 

Favorites Menu  

The following describes each of the options in the Favorites menu: 

 

  Remove Person from Favorites: Enables you to remove a person from this 

menu. 

  Organize Favorites: Enables you to determine the order in which people 

appear in this menu.  

  Peopleôs Names: Lists the favorite people that you have added so that when 

you select a personôs name from this menu, that person is displayed in the 

center of the Tree View. 

Research Menu  

The following describes each of the options in the Research menu. The options 

are divided into Research options (see Research) and Smart Research options 

(see Smart Research). 

 

  Smart Research for [currently selected person]: Automatically opens the 

Smart Research View and runs Smart Research for the selected person. 

  Select a person to research: Opens a window with the list of family members 

in your tree, enabling you to select a person to begin Smart Research. 
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  Research all people in the tree:  The Smart Research View opens, and 

Smart Research starts automatically for all the people in the family tree. You 

can continue working on your project while Smart Research runs. 

  Open MyHeritage Research: Provides you with full access to MyHeritage 

genealogical research tools. This powerful search engine will enable you to 

research family names and/or specific people in more than 1,500 up to date 

genealogy databases on the Internet. 

  Research Person: Launches the MyHeritage genealogy research engine and 

automatically starts researching the personôs name. 

Publishing Menu  

The following describes the options in the Publishing menu (for details see 

Publishing Your Family Tree): 

 

  Publish Now: Starts publishing the project to the site currently selected in the 

window. 

  Publishing Settings: Displays the Publishing Settings window, which enables 

you to configure publishing settings (see Publishing Settings).  

  Publishing Progress: Launches and displays the Family Tree Publisher (see 

Family Tree Publisher). 

  My Sites: Displays a window showing a list of the sites that you have created 

on MyHeritage and enables you to invite members or visit the sites (see 

Managing Your Family Sites). 
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Tools Menu  

The following describes each of the options in the Tools menu: 

 

  Check for Updates: Checks whether a newer version of Family Tree Builder 

is available to download. 

 

  Languages: Enables you to select the language used in Family Tree Builder 

(see Supporting Multiple Languages). 

  Translation Wizard: Displays the Family Tree Builder Translation Wizard, 

which walks you through the process of translating all or some of the data in 

your current project (see Translating in Family Tree Builder). 

  Author Information: Displays a window in which you can enter information 

about the author of this family tree. This information will be used if you export 

this family tree into GEDCOM format. 

  Virtual Cemetery: Displays the virtual cemetery in Family Tree Builder, which 

shows photos, documents and video/audio files relating to a death, funeral 

and/or tombstone in the entire family or of the specified person(s) (see Virtual 

Cemetery). 

  Options: Describes additional options for configuring the behavior of your 

family tree (see Configuring Family Tree Builder). 

 

By default, FTB checks for updates automatically, so you do 

not need to update manually. Use the manual update option 

only if the automatic update configuration option was 

deselected. 

Note 
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Help Menu  

The following describes each of the options in the Help menu: 

 

  Userôs Guide: Opens this document. This document is periodically updated 

on MyHeritage.com, and it will be offered to you whenever a new version 

becomes available. 

  Release History: Shows information about the new features in the latest 

releases of Family Tree Builder. 

  About Family Tree Builder: Displays information about the current version of 

Family Tree Builder. 

Toolbar  
The following describes the Toolbar that appears at the top of the Family Tree 

Builder window, which gives you quick access a variety of options: 

 

Icon Name Description 

 
New Enables you to create a new project (see Step 4: 

Creating Your First Project). 

 
Open Displays a window from which you can select a 

project to be opened. Only one project can be opened 

at a time, so it will offer to save your current project, if 

one is open. Click the Finish button to load the new 

project. A statistics window is displayed summarizing 

how many people, families, photos and so on, are in 

the project that is currently open. 

 
Save Saves the current project. If you have not yet created 

a site, it will offer you to do so now. 

 Back Returns to the previously displayed window in Family 

Tree Builder. 

 Forward Goes to the window that was displayed before you 

clicked the Back button in Family Tree Builder. 
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Icon Name Description 

 
Home Displays the Home Person as the focus of the Tree 

View, meaning the husband or wife appears in the 

center of the Tree View. For a description of how to 

define a Home Person, see Set as Home Person. 

 
Tree Displays the Tree View window. See Tree View. 

 
Photos Displays the Photos View window. See Photos View. 

 
Matches Displays the Smart Matches window. See Smart 

Matches View. 

 
Research Displays the Smart Research window. See Smart 

Research View.  

 
Charts Enables you to display a chart of ancestors or 

descendants either vertically or horizontally. See 

Charts View. 

 
Reports Enables you to generate various reports describing 

your family tree. See Reports View. 

 
Publish Publishes your family tree to MyHeritage.com so that 

anyone you invite can view it. See Publishing Your 

Family Tree. 

 
Language Enables you to select the language used in Family 

Tree Builder. See Languages and Translation. 

 
Help Displays information about the current version of 

Family Tree Builder. 
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 Right -click  Menu Options  
The following describes the options that are available to you when you right-click 

on a personôs card, as shown below: 

 

When you right-click a personôs card in Tree View, the menu enables you to 

change the status of the person. 

At a glance, this menu provides information about how many parents, children, 

spouses and photos have been defined for this person. For example, Chaim has 1 

spouse, no siblings and 59 photos, as shown above. 

Edit Details 

This option opens the Edit Details window, which enables you to modify or add 

information about the person. 
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Person 

The following options are available for changing the status of the currently 

selected person: 

 

Go to Person  

This option displays the current person as the focus of the Tree View, meaning 

that this personôs card now appears in the center of the Tree View. 

This option is inactive if the current person is already in focus. 

Add to Favorites 

This option adds the selected person to the Favorites menu. The Favorites menu 

provides a quick means of centering your family tree on a person. An example of 

the Favorites menu is shown below. This one contains two favorite people: 

 

Set as Home Person 

This option defines the currently selected person as the Home Person. Each 

family tree has one Home Person around whom the family tree is centered. The 

Home Person is influential for several reasons, as follows: 

  Clicking the Home  button brings this person into focus, meaning that it 

displays this person in the center of the Tree View. 
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 When you display information about a person, such as by hovering over that 

person in the People List, the relationship between that person and the Home 

Person is displayed as shown below: 

 

  When you right-click on a person and select the Relation option, then this 

personôs relationship to the Home Person is displayed. 

You can change a Home Person at any time by selecting the option Set [Selected 

Person] as Home Person. 

Delete Person 

This deletes the selected person. You can delete a person at any time. If this 

person has relationships, a warning is displayed. 
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Parents 

When you right-click on a personôs card in Tree View, the menu shows the 

number of parents defined for this person, their names and the category of 

parents they are, such as natural or adoptive. Simply select one of the Parents in 

the menu to show their card in the Tree View. 

The following options are available for defining parents: 

 

Add Parents 

Additional parents can be added to a person at any time. For example, adoptive 

parents or natural parents may be added in addition to the currently defined 

parents. 

The Family window is displayed in which you define these parents. 

Attach Parents 

This option enables you to connect a person to a set of parents that have already 

been defined in Family Tree Builder. A window is displayed in which you can 

select parents. You can hover over a row to see photos of those people. 

Detach Parents 

This option enables you to detach parents from a person. The parents will still be 

defined as parents in Family Tree Builder, but not as the specific parents of the 

selected person. 

Replace Parents 

This option enables you to replace the current parents with different parents. 
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Manage Parents 

This option opens a window which shows you a list of the currently defined 

parents, where you can add, attach, replace and detach parents. You can also 

define the type of parent they are, such as adoptive or natural. 

List of Parents 

This option lists all the parents defined for this person and indicates their type, 

such as adoptive or natural. 

Siblings 

When you right-click on a Personôs Card in Tree View, the menu shows the 

number of siblings defined for this person and their names. Simply select one of 

the siblings in the menu to show their card in Tree View. 

The following options are available for defining siblings: 

 

Add Sibling 

This option enables you to add additional siblings to the selected person. A 

window is displayed in which you can define siblings in the same way that you 

define any person in the Family Tree Builder. 

Attach Existing Sibling  

This option enables you to attach a person who has already been defined as a 

sibling to the selected person. A window is displayed from which you can select a 

person as the sibling of the selected person. 
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Spouses 

When you right-click on a personôs card in Tree View, the menu shows the 

number of spouses defined for this person and their names. Simply select one of 

the spouses in the menu to show their card in Tree View. 

The following options are available for defining spouses: 

 

Add Spouse 

This option enables you to add additional spouses to the selected person. A 

window is displayed in which you can define a spouse in the same way that you 

define any person in Family Tree Builder. 

 

Attach Spouse 

This option enables you to create a spousal relationship between two persons 

already existing in your family tree. A list of family tree members is displayed from 

which you can select the spouse to attach. 

Detach From Spouse 

This option enables you to disconnect a spouse from a person. The person will 

still be defined as a spouse, but he or she will no longer be defined as the spouse 

of this specific person. 

 

You can later use the Manage Spouses option to specify the 

exact spousal relationship, such as married, divorced, friends, 

separated and so on. 

Tip 
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Manage Spouses 

Use this option when a person has more than one spouse. It enables you to define 

more information about their relationship. Particularly interesting is the marriage 

status, which specifies if a spouse is married, widowed, divorced or separated. 

The following window is displayed: 

 

The top of the window lists the spouse and a brief summary of their information.  

The middle of the window provides all the details about the selected spouse and 

enables you to edit them. 

The bottom of the window provides the following buttons: 

 Displays a window in which you can define a new person 

as a spouse. 

 Displays a list of family members from which you can 

select the spouse to attach.  

 Detaches the selected spouse. 

 Moves the selected spouse up or down the list. 
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 Click this button to sort the spouses in chronological order. 

Relation  

This option enables you to define the selected person as the Home Person. It also 

allows you to see information about the relationship of this person to other people 

in the family tree. 

The following options are available in this menu: 

 

Set [Selected Person] as Home Person 

This option defines the selected person as the Home Person. Each family tree has 

one Home Person who is given special treatment in Family Tree Builder. 

Relation to Home Person  

This option displays the relationship of the selected person to the Home Person.  

Relation To 

This option enables you to define the relationship of the selected person to 

anyone in the family tree. A window is displayed listing all the people in the family 

tree. 
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Charts 

This option enables you to display a chart of ancestors or descendents of the 

selected person. You can select to display this chart horizontally or vertically (for 

details see Charts). 

 

Reports 

This option enables you to generate a report by walking you through a simple 

wizard, where you can specify the options that you would like generated in the 

report. Each report is different (for details see Reports). 
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Getting Started   
About This Chapter: 

This chapter suggests a workflow for getting started with Family 

Tree Builder and describes how to start adding people to your 

family tree. It contains the following sections: 

  Using Family Tree Builder describes a basic workflow for building a family 

tree using Family Tree Builder.  

  Creating Your First Project describes how to create a project. 

  Adding a Family describes how to define a family. 

  Describing a Person describes how to define a person. 

  Expanding the Family describes how to extend the family tree by defining 

family members as they are related to the people that you have already 

defined.  

  Editing Information describes how to edit families and people after they 

have been defined. 

  GEDCOM and Family Tree Builder describes how to import your data from 

a GEDCOM file. 

  Entering Dates describes the variety of options available for entering dates 

or ranges of dates in Family Tree Builder. 

  Citations describes how to identify the sources and repositories that you 

used for your research. 
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 Using Family Tree Builder  
The following is a simple workflow that you may use when building a family tree 

using Family Tree Builder: 

 

   

Downloading Family Tree 
Builder 

Launching Family Tree 
Builder 

 

Registering as a Member 
of MyHeritage 

 

Creating Your First Project 

Defining Your First Family 

 

Adding People to Your 
Family 

 

Publishing and Inviting 
Visitors 

 

Finding Matching People 

 

Generating Charts and 
Reports 

 

Step 1 

Step 2 

Step 3 

Step 4 

Step 5 

Step 6 

Step 7 

Step 8 

Step 9 
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Step 1: Downloading  Family Tree Builder  

Family Tree Builder is available free of charge from MyHeritage.com. Simply 

navigate to the site and follow the instructions that describe how to install it on 

your computer. 

After it is installed, the following icon appears on the desktop:   

 

Step 2: Launching  Family T ree Builder  

You can launch MyHeritage Family Tree Builder by double-clicking on its 

desktop icon, or by starting it by selecting Start, then selecting All Programs:  

 

Step 3: Registering  as a Member of 
MyHeritage  

In order to use the Family Tree Builder application, you need to be a registered 

member of MyHeritage. Registration is simple, quick, and free. 

If you have not yet registered as a member of MyHeritage, then do so now. If 

you are already a registered member, login with your username and password. 

Step 4: Creating Your First Project  

Each project in Family Tree Builder represents a family tree. You can have as 

many projects as you like. Typically, each project represents a family tree 

comprised of many related families.  

The process of creating a project will automatically offer you the option to 

create a site on MyHeritage.com. You can create a site even if you have not yet 

filled out your family tree. This will be your own personal family website, where 

you can publish your tree, invite family members, and share media. 

http://www.myheritage.com/
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Step 5: Defining Your First Family  

After you define a project, you are automatically offered the option to create 

your first family, which means a husband, wife, children and two pairs of 

parents (one for the husband and one for the wife). Simply click the Add 

Family button. This option is displayed after you create your project to see 

Family Tree Builderôs attractive and easy-to-use graphical interface for defining 

the people in the family. This is called Tree View, as shown. For instructions for 

defining your first family see Adding a Family.  

 

 

Step 6: Adding People  to Your Family  

Double-click on the card of any person in this view to display a window in which 

you can describe them by adding basic details, photos, documents, video/audio 

files, facts, notes and citations. 

Step 7: Publishing and Inviting Visitors  

Publish your family tree to your family website on MyHeritage.com and invite 

people to come and see it! 

Double-click 
here to describe 
this person 

Double-click 
here to describe 
this family 

Double-click here to 
describe this child 

Double-click 
here to describe 
this father 
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Step 8: Finding Matching People  

Family Tree Builder enables you to find matches for the people that you have 

defined in your family tree. They are matched with people in all the other family 

trees on MyHeritage.com that were created by other members. This enables 

you to see the information that was entered about this same person in order to 

enrich your family tree and/or to create a link to that person in the other tree. 

Step 9: Generating Charts  and Reports  

Family Tree Builder enables you to generate a rich variety of charts and reports 

that represent your family tree (for details see Charts and Reports). 
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 Creating Your First Project  

Each project in Family Tree Builder represents a family tree. You can have as 

many projects as you like. Typically, each project describes a family tree that 

contains numerous related families.  

You may also decide to back up different versions of a family tree in different 

projects in case you would like to return to information that you had already 

changed. You can do this by saving different versions of your family tree in 

different projects. In addition, all your projects are backed-up on MyHeritage 

servers after you publish them. 

When you create your first project, you are offered the option of enabling 

automatic publishing, which provides online backup of projects. This protects 

your family tree and photos from any catastrophe or computer damage. If you 

choose to enable automatic publishing and do not have a family site, a new site 

is automatically created for you. 

When you create a new project, you are asked to specify its name and the 

primary and secondary language to be used in the project. 

The initial project that is created is empty. You can fill the project with 

information about your family tree as described throughout this guide or you 

may import data that was stored in a GEDCOM format. You may also import a 

project that was created in Family Tree Builder or Family Tree Legends. The 

Import function is described in GEDCOM and Family Tree Builder. 

 

 

 

 

Family Tree Legends is another genealogy application that 

was integrated into Family Tree Builder and therefore the 

projects created in it can be easily imported. 

Note 
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To create a new project: 

1  From the File menu, select New Project or click the  icon on the toolbar. 

The following window appears: 

 

2  Enter the name of your project in the Project Name field. It must be entered 

in English letters, but it may also include spaces and basic characters. The 

project name must be a legal file name in Windows. 

3 Click Next. 

The following window appears: 
























































































































































































































































































































































































































































































